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Town of Beaver Dam 

Application to Construct/Modify a Driveway 
 Permit # ___________________________________ 

 Tax Parcel ID _______________________________ 
 
Complete this form and submit it to the Land Use Administrator along with a sketch of driveway 
and a check for $250.00 made out to the Town of Beaver Dam. 
 
Applicant name _________________________________________  Date __________________ 
 
Applicant mailing address ________________________________________________________ 
 
Email address ___________________________________________ Phone _________________ 
 
Property owner name (if not applicant) ______________________________________________ 
 
Property address (if unknown/not assigned, provide other description) _____________________ 

______________________________________________________________________________ 
 
Type of driveway (check one) New_____ Improve existing _______ Relocate Existing _______ 
 
Residential or Commercial? ______________________  Completion date* _________________ 
 
Zoning __________________ Intended use of the property ______________________________ 

Describe any restrictions or easements across this property, whether recorded or not __________ 

 _____________________________________________________________________________ 
 
Will any segment of proposed driveway disturb land with a grade of more than 10%? _________ 

Specify roadbed base, including depth and material ____________________________________ 
 
Describe erosion control procedures (if required) ______________________________________ 
* If driveway is not completed by date specified, a time extension must be obtained from the Land Use 
Administrator or the Permit is null and void and the driveway shall not be constructed unless authorized through a 
subsequent permit. 

The property owner is responsible for the construction and maintenance of the driveway. Issuance of a Driveway 
Permit is conditioned upon full compliance with all provisions of s. 50-51 to 50-61 of the Town of Beaver Dam 
Code  and all permit provisions, superimposed notes and drawings, which may be added by the Town Board or Land 
Use Administrator. 
 
Notes ________________________________________________________________________ 

_____________________________________________________________________________ 
 
 
________________________________________________________ Date _________________ 

Signature - Owner or Authorized Agent  
 
Applicant shall place flags outlining the proposed driveway and provide a sketch of proposed 
driveway. 
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Town of Beaver Dam 

Application to Construct/Modify a Driveway 
 
To be completed by the Land Use Administrator 
 
Permit (Approved) (Denied) Date _______________________ By ________________________ 
 

 Issuance Conditions/Reasons for Denial: 
 
1.  18” min. dia. culvert with galvanized metal endwalls required. 
2.  No stone or masonry structures of any type allowed in the Town right-of-way. 
3.  No fill or other alteration of the existing grade allowed in the Town right-of-way. 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
Inspections: 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Date Final Inspection Completed __________________ 
 
Inspector Signature _____________________________________________________________ 
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Sec. 50-51 General conditions 

(a) Any private driveway, road, field road or other means of travel through any part of a private parcel 
of land, which connects or will connect with any public roadway, is subject to the terms of this article. 

(b) In the town R.O.W. no person shall improve, modify or rework a driveway, without consulting the 
town land use administrator to determine whether obtaining a driveway permit from is required. 
Ordinary maintenance limited to repairing or replacing the existing surface may not require a permit. If a 
permit is required, application forms and information can be obtained from the town clerk, the land use 
administrator, or on the town's Web site. 
 

Sec. 50-52 Existing driveways 

Existing driveways shall be brought into compliance with the terms of this division to the extent 
determined practical by the town's inspector/engineer. Mandatory review criteria will include driveway 
width, height, clearance, ingress/egress angle (horizontal and vertical), condition, and driveway surface. 
Actions, which will trigger the need to obtain a driveway permit for existing driveways, include the 
following: 

(1) Issuance of a land use building permit for structural improvements valued at $25,000.00 or 
more (does not include septic and/or well). 

(2) Construction of a new residential, commercial, industrial or animal confinement structure. 

(3) Land divisions whereby the splitting of parcels designates two or more separate owners. 

(4) Hazards as determined by the town inspector/engineer. 
 
Sec. 50-53 Construction of new driveways 

(1) No person shall establish or construct a new driveway without first obtaining a driveway permit 
from the town. Application forms and information can be obtained from the town land use administrator 
when a permit is required. 

(2) Where upon any town road, an abutting agriculturally used field is accessed from the road 
without a driveway, the town board may as determined upon inspection require an adequate driveway be 
constructed for access to the field. If determined necessary, a field entrance driveway permit application 
will be required and is available from the land use administrator. 
 
Sec. 50-54 Fees 

An applicant shall be subject to payment for the following types of fees: 

(1) Driveway application fee. 

(2) Residential or business use driveway. 

(3) Field driveway permit. 

The fee rates shall be established by the town board by resolution and listed in the town fee schedule. 
Fees shall be paid to the town prior to the construction of any new or modified driveway. The applicant 
must obtain a driveway permit prior to receiving a town land use permit. 
 
Sec. 50-55 Application procedures 

(a) The applicant must submit a completed driveway permit application and driveway location 
construction plan and submit it to the land use administrator. 

(b) The applicant who may be the owner, agent, contractor, or designee, shall submit a location 
construction plan to scale; showing scale, north arrow, lot dimensions, existing and/or proposed buildings, 
driveway location, driveway specifications, including grade, slope, width, length of the driveway, culvert 
location/size, surface and base materials and erosion control procedures. 
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(c) The application and location plan shall be reviewed by the town for conformance with this 
division and all ordinances, rules, regulations, and plans which affect it. The town shall, within 30 days 
from the date of submission of the application and location construction plan, approve or deny the 
issuance of a driveway permit. 

(d) With the approval of the town, the driveway permit may allow for the excavation of the site to 
provide for site preparation and to provide fill for the proposed driveway. 

(e) The applicant shall within 7 days of substantial completion of the driveway, the hard surface being 
excluded, notify the town to allow inspection of the driveway per the terms of the approved permit. 
 
Sec. 50-56 Specifications for the construction of driveways 

(a) The following specifications shall apply: 

Private Driveway 

Angle of entry 90 degrees 

Approach to town road 

1. At pavement edge -2 to -5° - first 10 feet 

2. Thereon in remaining R.O.W. -6 to +8° 

Maximum number of dwelling units served by a driveway 4 

Maximum driveway surface width at R-O-W 24 feet (noncommercial) 

36 feet (commercial) 

Maximum driveway width at road/highway edge 40 feet (private) 

 62 feet (commercial) 

Minimum driveway surface width 12 feet 

Minimum width clearance 20 feet 

Minimum height clearance 16 feet 

Maximum grade 10% 

(Grades ≥ 10% will require an engineer’s plan) 

Minimum side yard setback 8 feet 

Sight distance standards for driveway placement Consistent with Dodge County 

Surface of driveway in R-O-W limited to Asphalt or gravel 

Driveway spacing minimum between adjacent accessing points 

1. Thru roads; same side of road and intersections 

a. where traffic is at ≤ 500 ADT 500 feet 

b. where traffic is at ≥ 500 ADT 300 feet 

2. Platted subdivisions 8 feet from property line 

3. Field driveways 8 feet from property line 

4. Dead-end roads 16 feet 

5. All intersections - Minimum 150 feet 

Number of driveways allowed per residential parcel 1 

(b) No land with a grade of more than 25% shall be disturbed for the construction, establishment, 
reworking or improvement of a driveway. 



5 
 

(c) Each new driveway shall have a new (unused) culvert at least 18 inches or equivalent in diameter 
with attached apron end walls, having a slope of 1 to 4 pitches, in the ditch line under the driveway where 
it meets the public road, unless determined unnecessary by the town inspector/engineer because the 
driveway location is on the crest of a hill or there is inadequate ditch depth. In the case of county or state 
highways, approval is necessary by the county highway department or district engineer of the state 
department of transportation. 

(d) The driveway area within public right-of-way shall slope away from the public road at a minimum 
of 1% and a maximum of 5% for a minimum of 10 feet from the edge of the pavement to minimize 
erosion onto the public road surface or a slight dip across the drive shall be placed just before the culvert 
at the entrance to a public road to prevent debris from washing onto the public road. 

(e) There is not permitted in the right-of-way any structure or retaining wall other than apron end-
walls attached to the culvert with a 1 to 4 pitch. 

(f) Except in platted residential subdivisions, new driveways shall have a 25-foot minimum turn-
around or similar method constructed to allow vehicles to turn around so as to be able to egress in a 
forward manner. It shall be approved as determined by the inspector/engineer or by the town. 

(g) Ditches, roadway crowning and culverts shall be provided for acceptable drainage. 

(h) The roadway side banks shall be graded to a slope of no more than 1 foot of vertical rise in each 4 
feet of horizontal distance, except where retaining walls and/or other erosion control measures are 
installed as specified in an engineer's plan approved by the town board. 

(i) Curves in the driveway shall have an inside radius of no less than 36 feet. 

(j) Maximum grade of the driveway or any portion of the driveway shall be no more than 10% except 
in platted subdivisions. 

(k) Banks shall be seeded promptly to control erosion. 

(1) Once the construction of the driveway has begun, all specified erosion controls, including retaining 
walls, ditching, culverts, crowning, mulching and matting shall be completed within 90 days. 

(m) The driveway must have a minimum of 6 inches of ¾ inch gravel on the roadbed. Substitution for 
suitable material can be agreed upon by the town inspector/engineer. A field road, which is a road used 
only for agricultural purposes and not leading to a structure, shall be constructed as above from the edge 
of road to the right-of-way. 

(n) All costs of construction of said driveway, including the cost of the culverts and engineer's plan 
shall be paid by the property owner requesting the permit. 

(o) An area 24 feet in width and 16 feet in height shall be cleared along the driveway in order to 
permit the safe passage of emergency vehicles. In cases where such clearing would be environmentally 
damaging, the town will determine if failure to clear will prevent or interfere with emergency service or 
create a safety hazard. A field road is exempt from this requirement. 
 
Sec. 50-57 Requirements for an engineering plan 

(a) The town may require a plan prepared by a licensed engineer prior to any proposed driveway 
construction or modification. An engineer's plan is required: 

(1) For a driveway or segment of a driveway whose construction requires the disturbance of 
land with a slope of more than 10% and less than 25%. 

(2) For a driveway or segment of a driveway which requires a retaining wall or other special 
erosion control measure as determined by the town inspector/engineer. 

(3) When the town requests a plan. 

(b) The engineer's plan shall include the following: 

(1) The precise location of the driveway or segment of driveway. 
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(2) Grade of the driveway showing no segments exceeding 10%. 

(3) Location and structure of any retaining walls. 

(4) Location and size of any culverts. 

(5) Cross section of the driveway. 

(6) The required mulching, matting or other erosion control. 

(7) Existing and proposed buildings. 

(c) Construction of a driveway shall not commence until the engineer's plan, if required, is approved 
by the town and a town driveway permit is issued and, when applicable, any necessary approvals are 
obtained from the county or the state (See Wis. Stats. § 86.07). 

(d) The preparation of an engineer's plan does not guarantee the approval of a driveway permit 
application. 
 
Sec. 50-58 Existing driveways and field roads 
 
When washing or other conditions created by existing driveways or field roads become a potential 
hazard to or on a public road, the town will notify the property owner of the conditions. Any property 
owner failing to correct such condition within 30 days after notice by the town shall be subject to the 
penalties of this division and shall also be liable for any costs incurred by the town to eliminate the 
hazard as provided in Wis. Stats. § 66.60(16). 
 
Sec. 50-59 Defective or inadequate culverts 
 
The land use administrator shall order the abutting property owner to replace any existing defective or 
inadequate culvert at the cost of the property owner. If the property owner fails or neglects to replace the 
culvert within 30 days, the town will replace the culvert and bill the property owner. If the bill is not paid 
within 30 days, the charges will be placed on the tax roll pursuant to Wis. Stats. § 66.0627. 
 
Sec. 50-60 Maintenance 
 
The property owner of the driveway shall maintain said driveway and culverts in the town right-of-way to 
town specifications or standards keeping in good repair and free of accumulated debris. The flow line in 
the ditch shall be maintained per original permit with any filling or grade change affecting drainage 
prohibited. The matching of the elevation between the driveway and town road is the property owner's 
responsibility. 
 
Sec. 50-61 Penalties 

(a) Forfeiture. Should a driveway be constructed or modified in violation of the provisions of this 
division, the owner of the land of which the driveway accesses shall, upon conviction, pay a forfeiture 
equal to 3 times the fee charged for the permit application plus applicable assessments and fees, and in 
addition, shall make the corrections to and/or cause the removal of the driveway from the right-of-way as 
ordered by the town within a period of time determined by the town, but not less than 10 days. 
Considerations for weather may give cause for the town board to extend this time period appropriately. 

(b) Special charge for correction by town. If the owner(s) of the land(s) through which the driveway 
serves does not make required corrections ordered by the board under subsection (a) within the specified 
time period, the town board shall cause the required corrections to be made and charge the cost of 
correcting such violations, including, when necessary, the return of disturbed land to its original 
condition. The town's direct and indirect costs of correcting the violation, including, but not limited to, 
engineering, legal, administrative, materials and construction expenses shall be imposed as a special 
charge against the property through which the driveway passes pursuant to Wis. Stats. § 66.60(16). 
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